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I.[e.m; AUCHUIIVIMHBI — TIIOATOTOBUTH CIICIHUAJIMCTA,

1 IlosicHuTeJbHas 3aMIMCKA
1.1 Ileap u 3aga4y AUMCHUILIMHBI

BIaACromecro METogaMu aHalin3a

HOPMAaTUBHO-IIPAaBOBBIX U METOAMUYECKUX TOKYMEHTOB C TIO3ULIMH JOKYMEHTOBEACHHUS.
3agayM AUCUMIIUHBI:
— Iloka3aTh HCTOPUYECKYIO 3aKOHOMEPHOCTH MOSIBICHUSI aAMUHUCTPATUBHBIX PETJIAMEHTOB
KaK 3Tala peajan3aluy nporpammsl «nekTpoHHoe [IpaBuTenscTBoy.
— M3yunTh 3aKOHOAATEIBHO-TIPABOBBIE AKTHI MO Pa3pabOTKE PeriJaMeHTOB.
—M3yunTh METOIbI, IPUMEHSIEMbIE TIPU aHAJIM3€ HOPMATHBHBIX JOKYMEHTOB.

1.2 HepequL IJIAHUPYEMBIX pPE3yJIbTaTOB oﬁyqemm o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NOCTU/KCHHUSA KOMHETCHIIPIFI

TIK-1. Bnageet HaBEIKaMH
pa3paboTKK U BHEPEHUS
JIOKAITBHBIX HOPMATHBHBIX
aKTOB I10 JOKYMEHTAITHOHHOMY
00CeCTICUCHHIO YIIPABIICHUS B
OpTraHU3aIUAX PA3ITHIHBIX
OpTraHM3aIUOHHO-TIPABOBBIX
¢dbopM u hopM COOCTBEHHOCTH,
TOCYTapCTBEHHBIX OpTraHaX U
OpraHax MECTHOTO
CcaMOyTIpaBJICHUS

IK-1.1. [TpumensieT 3HaHUS CTPYKTYPbI
roCyJapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOT'O CaMOYIPaBICHUS,
OpraHM3aLUi pa3INIHEIX GopM
COOCTBEHHOCTH; HOPMAaTHBHBIX 1
IIPaBOBBIX aKTOB B cepe
JIOKYMEHTALMOHHOTO 00eCTICUeHHS
YIpaBJIEeHUS; BUAOBOIO COCTaB
JIOKAJIbHBIX HOPMATUBHBIX aKTOB 110
JIOKyMEHTALMOHHOMY 00ECTIEeYEeHHIO
YIpaBJIeHUs NIPH pa3padOTKe JTOKATBHBIX
HOpPMAaTHUBHBIX aKTOB

3uamov.: cmpyxmypy 20cyoapcmeennvix
0p2aH08, OP2aHO8 MECIHO20
CAMOYnpasienust, OP2aHU3AYUL PA3IUYHbLX
dopm cobcmeenHoCmU, HOPMAMUBHO-
npasosvie akmol 6 cghepe
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: ananusuposams npagogvie axmoi 8
cghepe OOKyMeHMayuoHHO20 0becneyeHs.
VAPAGLEeHUsL U bIAGIAMb GUO0BOL COCMAG
0053aMeNbHBIX TOKATbHBIX HOPMAMUGHBIX
axmos

Bradems: nagvikamu npumeHeHust
00ue2ocy0apcmeeHHbIX HOpm 8 chepe
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUst nPU pa3pabomie JLOKAIbHbIX
HOPMAMUBHBIX AKMO8

[1K-1.2. Pa3zpabarsiBaeT Ha OCHOBE
JIEHCTBYIOIIMX IIPABOBBIX AKTOB
JIOKAJIbHBIE HOPMATHUBHBIE aKTHI MO
JIOKyMEHTALMOHHOMY O0ECTICeYEeHHIO
yIpaBieHUs

3uamo: npasuna pazpabomu 10KAIbHBIX
HOPMAMUBHBIX AKMO8, UX CIPYKMYPY U
cooepaicanue

Ymemw: pazpabamuieams noxkanvivle
HOpMamueHble akmol 6 chepe
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGNEeHUsL 8 COOMBEMCMEUU C
OeticmeyIouuUMIU RPABOSLIMU KM
Bnaodemuw: nasvixamu noocomosku
NPOEKMO8 IOKAbHBIX HOPMAMUGHBIX
AKMO8, UX CO2NACOBANUSL U YMBEPIHCOCHUS

IIK-1.3. BHeapsieT u akTyanu3upyer
JIOKaJIbHBIC HOPMATHBHBIX aKThI T10
JIOKyMEHTALMOHHOMY 00ECTIeYEeHHIO
YIpaBJICHUS B TOCYAapPCTBEHHBIX
opraHax, opraHax MecTHOTO
CaMOYHPaBIICHHS ¥ OPTaHU3ALUIX
Pa3JIMYHBIX OPTraHU3aIIOHHO-IIPABOBBIX
¢dbopM u hopM COOCTBEHHOCTH

3uamo: nops0ok ésedenus 6 oelicmeue
JIOKATIbHBIX HOPMAMUGHBIX AKNOE O
OOKYMEHMAYUOHHOMY 0DeCneyeHuro
VAPAGNEeHUsL 8 20CYOAPCMEEHHBIX OP2AHAX,
OP2aHax MecmHo20 CamoynpasieHus u
OP2AHU3AYUAX PASTUYHBIX OPeAHUIAYUOHHO-
npaeoguvix hopm u popm cobcmeennocmu
Ymems: enedpsms nokanvhvle
HOpMAmueHbie aKmbl

Brademw: nasvikamu nepepabomu u
AKmMyanu3ayul 10KaIbHbIX HOPMAMUGHIX
akmos

IIK-9. Crocoben
OCYIUECTBIISITh PErJIaAMEHTALIUIO
[IPOLIECCOB NOAPA3ACTCHUMI

IIK-9.1. [TpumeHsIeT TEOPHIO
IIPOLIECCHOTO YNPABIIEHUS], METOAUKY
IIPOEKTHUPOBAHUS IIPOLIECCOB U CUCTEM
yOpaBJeHUs] JOKYMEHTaMH, IpaBuiia

3HaTh: TCOPUIO MMPOLCCCHOI'O YPaBJICHHUA,
MCTOAUKY IMPOCKTUPOBAHUS IIPOLIECCOB U
CUCTCM YHIPABJICHUSA JOKYMCHTAMU
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OopraHusanuu 1 pa3pa6aTLIBaT},
AIMUHHUCTPATHUBHBIC
PEriIaMCHTEI B
roCyJapCTBCHHBIX U
MYHUIHIIAJIBHBIX OpraHax

pa3paboTKH PeriIaMeHToB IPOLIECCOB B
MIPAKTUYECKON NEATENTbHOCTH

YMETh: IPUMEHSTH TEOPETUUECKUE U
METOJ0JIOrMYECKHE 3HAHUS [IPH
IIPOEKTUPOBAHNUU CUCTEM YIPABJICHUS
JIOKyMEHTaMH B IPAaKTHYECKOH
JIeSITENbHOCTH

Brnaners: HaBbIKaMu pa3pabOTKH
pErIaMeHTOB IPOLIECCOB

ITK-9.2. [IpoekTHpyeT NpoLecch U
CHCTEMBI yIIPABJICHUS JOKyMEHTaMH,
pa3pabaTbIBaeT JIOKaIbHbIC HOPMATHBHBIE
aKTHI B TOCYZapCTBECHHBIX OpTaHax,
OpraHax MECTHOTO CaMOYIIPaBJICHUS U
OpraHM3aLMSIX Pa3IMIHBIX (HOPM
COOCTBEHHOCTH

3HaTh: NpaBUiIa pa3pabOTKH JIOKATBHBIX
HOPMAaTHBHBIX aKTOB B T'OCY/IapPCTBEHHBIX
opraHax, opraHax MecTHOTO
CaMOYHPaBIICHHS ¥ OPTaHU3ALUIX
pa3muHBIX (OPM COOCTBEHHOCTH

YMeTh: MPUMEHSATh TEOPETHUECKNE 3HAHMS
IpY pa3paboTKe JIOKATBHBIX HOPMAaTHBHBIX
aKTOB

Brnanets: HaBBIKAMU ITPOCKTUPOBAHUS
MIPOLIECCOB U CHCTEM YIPABIICHHS
JIOKYMEHTaMH

[TK-9.3. OnenuBaet 3(h(HheKTHBHOCTH
YIPaBICHYCCKUX MPOILIECCOB U CUCTEM
YIpaBJICHUS JOKyMEHTaAMH U FX
COBEPIICHCTBOBAHUS

3HATh: METOIUKY OIICHKH 3P PEKTHBHOCTH
YIPABJIEHYECKUX MPOLIECCOB U CUCTEM
YIpaBJIEHUSI JOKYMEHTaMHU

YMeTh: onpeaensiaTe KOMIUIEKC Mep T0
COBEPILEHCTBOBAHUIO YIIPABICHYECKUX
MIPOLIECCOB U CUCTEM YIIPaBJICHUS
JIOKyMEHTaMHU

BiiageTs: HaBbIKaMU COBEPILIEHCTBOBAHMUS
YIPABIEHYECKUX MPOLIECCOB U CUCTEM
YIpaBJICHUSI JOKYMEHTaMH C IPUMEHEHHEM
COBPEMCHHBIX HH(POPMAITHOHHBIX
TEXHOJIOTHI

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

JucuuranHa

AIMUHUCTPATUBHBIX  PCrJIaMCHTAX»

«PerynupoBanue

AOKYMCHTAITUOHHOT' O

OTHOCUTCA K 4aCTH,

oOecrieyeHUs  YNpPaBICHUA

dbopMupyeMoil  y4acTHUKAMHU

00pa3oBaTeNbHBIX OTHOIIEHUH OJIOKA TUCIUILIMH y4eOHOTO IJIaHa.

Jis OCBOEHMSI JUCHUIUIUHBI (M0OY/id) HEOOXOAWMBI 3HAHUS, YMEHHUS W BIAJCHHA,
c(OPMHPOBAHHBIE B XOJ€ HM3Y4YCHHS CIEAYIOMIMX TUCHUIUIMH M TPOXOXKICHHUA TMPAKTHK:

«KanpoBoe penmonpousBoacTBO», «JlokymeHTOBeneHue», «OpraHuzanus U TEXHOJIOTHUS
JOKYMEHTAIIMOHHOTO 00ECTIEYeHHS yTIPaBICHUS.

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUSA WU
BJIaJICHUs, HEOOXOTUMBIC Ui OCBOCHMS AUCIUIUIUH «MojaenupoBanue HHGOPMAIMOHHBIX
CHCTEM YIpaBJICHUS JOKYMEHTaMHU B OpraHu3aunusix», «MH}opMarmoHHO-I0KyMEHTAIIHOHHOE
o0ecrieyeHre ynpaBiIeHUs IPOSKTaMMU», IPOXOKACHUS IPEAUTUIOMHON NPAKTUKUA U HAITUCAHUS

BBIITYCKHON KBaTH(PHUKALIMOHHOMN pabOoTHI.

2 CrpyKrypa JUCUMILJINHBI

OO01mast TpyA0€MKOCTh TUCIUIUTHHBI COCTaBisieT 3 3.e., 108 .



CTpykTypa AUCHHUILIMHBI VI 04HOH (opMBI 00ydeHH

O6bveM TUCHMIUIMHBI B (pOpMe KOHTAKTHOM PabOThl 00yYaromUXCs C MeAaroruueCKuMu
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IIPH MIPOBEACHNUU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHHILTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUILIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHUs

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4ecKuMHU
paboTHUKaMU ¥ (WJIH) TUIIAMU, TPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuecTso
4acoB
2 Jlexumn 16
2 Cemunapsl/mabopaTopHbie paboThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUIIMHBI /151 3204HOI (popMBbI 00yUeHUs1

O0beM TUCIUIUIMHBI B ()OopME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4eCKUMU
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU IPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie paboThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84
aKaJIEMUYECKUX YaCOB.

3 CoaepxaHue TMCHHUIINHBI

| No | HaunmeHoBaHMe pa3jesia JMCHUIIIHHbBI | Coaeprxanue




Pazpea 1. llesas u 3axa4m Kypca.

- peraaMeHT Kak OpraHu3allMOHHO-IIPaBOBOM
JOKYMEHT

- MECTO aIMUHUCTPATUBHBIX PETIAMEHTOB B
MEHEPKMEHTE KauecTBa yIpaBJICHUS

- aIMUHUCTPATUBHBIE PETJIAMEHTHI KaK pealn3aius
3aJ1a4M CO3JaHMsl IPO3PAYHOCTH YIIPABICHUS

- MECTO JUCLUIIJIUHBIL, €€ CBS3b C APYTUMU
JUCLMITIMHAMM.

Pasnen 2. UcTOYHUKY U JIMTEpPaTypa
o Kypcy.

-3aKOHOJATCIILHBIC IIPABOBBLIC AKThI
-TUITIOBBIC PCTJIAMCHTBI

- OHyGHHKOBaHHBIe AIMHAHUCTPATUBHBIC
PCrIIaMCHTBI

- aHaJIu3 aAMUHUCTPATUBHBIX PCTJIAMCHTOB B
NEPpUOANYCCKUX U3JJAHUAX

Pa3pnen 3. [lpeanocbuikyu nosiBjIeHUs
aIMUHUCTPATHBHBIX PerjiaMeHTOB

- IeMOKpaTu3alus o0IecTBa U NoTpeOHOCTh B
OTKPBITOCTH NMPHUHSITHUS PELICHUI

- BHEJIpEHHE KOMIIBIOTEPHBIX TEXHOJIOTHH 1
nosiBiieHue Internet

- OTIBIT MTPO3PAYHOCTH YIPABICHUS 32 PyOexKOoM

Paznen 4. 3akoHonaTeJIbHOE U
HOPMATHBHO-NIPAaBOBOE PeryJiHupoOBaHue
Pa3padoTKu AAMMHUCTPATHBHBIX
perjiaMeHToB

- KoH1Ienus popmupoBanus B PO snekTpoHHOTO
[IPaBUTEIILCTBA

- [locranoBnenue [IpaBurenbeTBa 00 yTBEPKICHUH
THUNOBBIX PETIIaMEHTOB

- Genepanbhblii 3akoH «O0 opranuzanuu
IIPEAO0CTABIICHUS I'OCYIaPCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYI»

Pa3znen S. AinMUHHCTpaTHBHBIE
perjiaMeHThl HCIOJTHeHHUS
rocy1apcTBeHHBIX QyHKUIMH B
(¢enepaabHbIX Opranax
HCIIOJIHUTEIbHOM BJIACTH

- TpeOOBaHUS K CTPYKTYpE periiaMeHTa

- BOIIPOCHI IOKyMEHTUPOBAHMSI B
aJIMUHUCTPATUBHOM perIaMeHTe

- IPOXOKJEHUE TOKYMEHTA B IMUHUCTPATUBHOM
periaameHTe

Pa3nen 6. ATMUHHCTpPATHBHBIC
perjiaMeHThl NPeJ0CTABICHHSA
roCy/1apCTBEHHBIX YCJIYT B
(penepanbHbIX Opranax
HCIIOJIHUTEIbHOM BJIACTH

- TpeOOBaHUS K CTPYKTYpE U COEP>KAHHIO
perimameHTa

- perimaMeHTanus GopM TOKyMEHTOB

- pernamMeHTanus MopsiiKa MPOX0KACHUS
JOKYMEHTa




7 | Pazgea 7. Ctannaprsl
NPeJ0CTABJICHHUS ITOCYy1aPCTBEHHBIX
WJIM MYHHMIUIIAJIBHBIX YCJIYT.
IIpoGsembl BHeapeHust
aIMHHHUCTPATHBHBIX perjiaMeHTOB
NPeJ0CTABJICHHUS YCIYT M HCTIOJTHeHUSI
GyHxkumit

- CTpyKTypa CTaHjaapra

-pernameHTanus CoACepkKaHus CTaHaapTa

- Ipo0OJIeMBbl BHEIPEHHUS aIMUHUCTPATUBHBIX
PErIaMeHTOB NPEJOCTABICHUS TOCYAAPCTBEHHBIX,
MYHULUIAIBHBIX YCIIYTI U UCIIOJIHEHUS
rOCYJapCTBEHHBIX, MyHUIIMIIATbHBIX (QYHKIUI

4 OoOpa3oBaTejibHbIEC TEXHOJIOTHHA

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {151 opraHu3anuy yuyeOHOro mporecca MOXKET ObITh HCIIOJIb30BAHO 3JIEKTPOHHOE
o0y4yeHue U (WIK) TMCTAaHIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

®opma KOHTPOJIA Makc. KOJIM4eCTBO
0aJ10B
3a ogny Bcero
padory
Texywuii KOHMPOL:
- onpoc 5 6annos 10 6annos
- npakxmuyeckue 10 6annos 40 6annos
- KOHMpPObHAS paboma 10 6annos | 10 6annos
IIpomesicymounas ammecmayus 8 uoe umo2o8oi 40 bannos 40 6annos
KOHMPOJIbHOU pabomul
Hmoeo 3a cemecmp (Oucyuniumny) 100 6annos
3auem c oyemnkoti

ITosry4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKaJly OIIeHOK EBporieiickoii cucteMsl epenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaONHUIIEH:

100-6amnpHast TpazuImonHas mkana IIkana
[IKaja ECTS
95 -100 A
2304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 — 49 FX
0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TCHO F




5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIINHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI€ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3a1ad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT MTPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUH, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO MIPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM IUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEXYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHON HAPaBICHHOCTH
CTaHJIaPTHOT'O YPOBHSI CJI0)KHOCTH, BJIAJIEET
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIHE

HEOOXOUMBIMU JIJIs1 3TOTO OA30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenium, 3akperaéHuble 3a AUCIUTUTMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs o0yuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepHal, oMycKaeT rpyObie OUIMOKY IpHU ero
U3JI0’)KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEXKYTOUHON
aTTeCTaluu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIECET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUILUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAOIIUXCH 10
AUCHUIINHE

IIpumepHbIii nepeyeHb BONMPOCOB, 32]aBaeMbIX IPH YCTHOM OINPOCe CTY/IEHTOB:

Omnpoc 1

1. HepeqnanTe MPCAIIOCBUIKH MMOABJICHUS aAIMUHUCTPATUBHBIX PCTJIAMCHTOB.

2. Kakme BO3MOKHOCTH OTKPBUIMCh Ui OKa3aHUA TIOCYHJAapCTBCHHBIX W MYHUIIUIIAJIBHBIX

YCIIYT C OSBICHHEM UH(POPMALIMOHHBIX TEXHOJIOTHIA?

3. Pacckaxure 0 3apyOeKHOM 3aKOHOAATEIHCTBE MO OKA3aHUIO TOCYJAPCTBEHHBIX YCIYT.

4. Pacckaxute 00 OKa3aHUH TOCYAaPCTBEHHBIX YCIYT 32 pyOeKOM.

5. Ha kakux 3akOHOJATEJIbHBIX M HOPMATHBHO-TIPABOBBIX aKTax Oa3upyercss pa3paboTka

AIMUHUCTPATUBHBIX

pEerjJaMeHTOB  HUCIOJHEHUS TOCYJAapCTBEHHBIX  (DyHKIMH U

IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX yCIyT?

6. Kakum o6pazom

3aKOHOJAaTenbHble aKkTel P® perynmupyroT BOIpOC CO34aHUs

aJIMMHHUCTPATUBHBIX PETJIAMEHTOB: OT pa3pabOTKU A0 YTBEPKACHUA?
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Omnpoc 2

1. B Kkakux 3aKOHONATENBHBIX AaKTax OTPaKEHBl CTPYKTypa H  COJAEp)KaHUe
AIMUHUCTPATUBHBIX peFHaMeHTOB?

2. HazoBure oTnnuus AAMHAHUCTPATUBHOI'O PCTIIAMCHTA UCIIOJIHCHUSA TOCY JaPCTBCHHBIX
(GyHKUMH OT aIMUHUCTPATUBHOTO PErjlaMeHTa MPeJOCTaBICHUSI rOCYIapCTBEHHBIX
yciyr?

3. Kakue Bompochl JOKYMEHTMPOBAaHHS HalUIM OTPaXXEHUE B aJAMHHHMCTPATHBHBIX
periaMeHTax HWCHOJIHEHHUS TOCYJapCTBEHHBIX (DYHKIMH M B aJMHUHUCTPATHBHBIX
periilaMCHTax NpcA0CTABIICHUA I'OCY IaPpCTBCHHBIX ycnyr‘?

4. HasoBute nenonpon3BoaCTBEHHbIE IPOLEAYPBL, IPUMEHAEMBIE B IIPOLIECCE OKA3aHUS

roCyJapCTBEHHOM, MyHUIIUTIATBHON ()YHKIIUU WU YCIIYTH.

IIpumepHBIii IepeYeHb BONPOCOB K KOHTPOJIbHOM padore Nel:

1.
2.

JlaiiTe onpeneneHue aAMUHUCTPATUBHOIO PEIVIAMEHTA.

YeM oTiMYaeTcsi TOCyJapCTBEHHAs, MyHHMIMNAIbHAs (YHKIHUS OT TOCyIapCTBEHHOH,
MYHHULMIIAIBHON yCiryru?

Onumure CTPYKTypy M COAEpXKaHUE aJMMHHUCTPATUBHOIO pErjlaMeHTa HWCIOJHEHUS
rOCyJapCTBEHHBIX, MyHHUIIMIIATbHBIX ()YHKLIUN U PACCKAXKUTE O €ro popmyJisipe.

Kakosa 0COOEHHOCTh aMUHUCTPATUBHOIO peryiaMeHra IIPEA0CTABIICHUS
roCy/1apCTBEHHBIX, MyHULIUIIAJIIHBIX yCIyTr?

Ha ocHOBe nEHCTBYIOIIETO 3aKOHOAATENBCTBA JANTE XapaKTEPUCTUKY CTaHIAPTY

npeaoCTaBJICHUA TOCYJaPCTBCHHBIX, MYHUIIUTIAJIBHBIX YCIIYT.

IIpuMepHBbIii IepeYeHb BONPOCOB K HTOT0BOI KOHTPOJILHOM padoTe M0 TeOpHuu:
IlonsiTHE «perimaMeHT» U «CTaHgapT»

IIpeanoceUIKy MOSABIECHUS aAMUHUCTPATUBHBIX PEIVIAMEHTOB

Kakue 3akoHOIATENbHBIE U1 HOPMATUBHO-IIPABOBBIE AKTHl PEIVIAMEHTUPYIOT CTPYKTYpPY
aJIMMHUCTPATUBHBIX PETJIaMEHTOB?

Kakyo posb urpaer aIMUHUCTPATUBHBIN pErJIaMEHT B MPOLIECCE IPUHATHS PEILICHUIN?
Kakue BoIpochl TOKyMEHTUPOBAHMSI OTPAKEHBI B IMUHUCTPATUBHBIX perjlaMeHTax?
Kak permaMeHTHpOBaH IpoLecC IPOXOXKACHUS [IOKyMEHTa B aJMHUHUCTPATHUBHOM
pernameHTe?

Kakue ToKyMeHTHI 1al0Tcs KaK MPUIIOKEHUS K aIMUHUCTPATUBHBIM perylaMeHTam?

Kak MOXHO MOJIy4UTh CIIPABKY O MOPSAKE OKa3aHUs OCYJapCTBEHHOMN yCIyru?
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11.
12.
13.
14.
15.
16.

17.
18.

19.
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Kakum 00pa3om periiaMeHTHPOBaH MaKeT TOKyMEHTOB, MPUJIATAeMbIX K HHUITUATUBHOMY
JIOKYMEHTY?

UTo BBIKJIABIBAETCS HA CAalTE YUPEKICHUSI, OKA3bIBAIOILIETO YCIYTH?

Kakum criocoOoM HarisiiHO OKa3aH MyTh JBUXKEHUS MHUIIMATUBHOTO JOKYMEHTA?

C 4ero HauMHaETCs OKa3aHUE yCIyTru?

B kaxoii popme MOTYT OKa3bIBaTh TOCYAaPCTBEHHBIC U MYHUIIUTIATBHBIE YCITYTH?

B kakux ciaydasx MOKeT ObITh TIOJyYeH OTKa3 B OKa3aHUH YCIyTH?

Urto Takoe mopTai rocyAapCTBEHHBIX yCIyT?

HazoBuTe ypoOBHM UCHOJHHUTENBLHOM BIACTH, MNPEIOCTABISAIONIME TOCYJapCTBEHHBIC
YCIIYTH Y UCTIOTHSIONINE TOCYAapCTBEHHBIC (DYHKITHH.

Pacckaxute o mporieaype pa3paboTKy U YTBEPKICHUS aIMUHUCTPATUBHOTO PETIAMEHTA.
Pacckaxute 0 nmpoOiemMax BHEIPSHUS aJMIHIUCTPATUBHBIX PETJIAMEHTOB MIPEIOCTABICHUS
rOCyJapCTBEHHBIX YCIYT U UCTIONHEHUS TOCYJapPCTBEHHBIX (DYHKITUH.

Ykaxute 0COOEHHOCTH MPEAOCTABICHHS TOCYJAPCTBEHHBIX YCIIYT B AJIEKTPOHHOU opme.

6 YdyeOHO-MeTOAUUYECKOE M HHPOPMALIMOHHOE O0ecTievyeHe TN CIUTIITUHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

HUcTounukn

1.

®enepanbhbiii 3ak0H OT 27 utonst 2004 r. N 79-03 "O rocynapcTBEHHOU TpakJIaHCKOMN
ciryx6e Poccuiickoit @enepannny. C U3MEHEHUSIMHU U JONOJTHEHUsIME OT: 2 ¢espains 2006
r., 2 MmapTta, 12 anpens, 1 nexa6bpst 2007 r., 29 mapta, 23 utons, 25 nekabps 2008 r., 17, 18
utonsi, 25 Hosiops, 17 nexadbps 2009 r., 29 suBaps, 14 despans, 29 HosOps, 13, 28 nexadps
2010 r., 27 wtons, 11 uronst, 6, 21 HosOps, 6 aexadbps 2011 r., 3, 30 gexabps 2012 ., 5
anpensi, 7 masi, 7 utons, 2 urois, 22 okTsa0ps, 25 HosiOps, 2, 28 nexadbps 2013 1., 2 anpens,
1,22, 31 nexabps 2014 r., 6 anpens, 8 urons, 13 uronst, 5 okTsa6ps, 14, 29, 30 nekadps 2015
r., 23 Mas, 2, 30 utons, 3 uromnst, 19, 28 nexadbps 2016 r., 3 anpens, 1, 26, 29 urons, 28
nexabpst 2017 r., 3 aBrycta, 30 oxts0ps, 11 nekabps 2018 r. ") [DnexTpoHHBII pecypc]
//Cucrema TAPAHT: http://base.garant.ru/12136354/#ixzz5SnEF Vkwzz

IlocranoBnenue IlpaButensctBa P® ot 28.07.2005 N 452 "O TunoBoM periameHre
BHYTpPEHHEH opraHu3anuu ¢enepaibHbIX OpraHoB UCHOIHUTENbHOU BiacTu'"//"CobOpaHue
3akonomarenscTBa P®", 01.08.2005, N 31, cr. 3233. (B pen. I[locraHoBnenwmii
[IpaBurensctBa PO ot 15.10.2007 N 675, ot 21.02.2008 N 112, ot 28.03.2008 N 221, ot
07.11.2008 N 814, ot 17.03.2009 N 242, ot 30.04.2009 N 389, ot 15.06.2009 N 477, ot
16.11.2009 N 936, ot 30.11.2009 N 967, ot 20.02.2010 N 72, ot 24.05.2010 N 363, ot



13

24.09.2010 N 745, ot 06.04.2011 N 252, ot 16.08.2011 N 681, ot 19.08.2011 N 705, ot
01.09.2012 N 876, ot 06.09.2012 N 890, ot 27.12.2012 N 1404, ot 27.03.2013 N 274, ot
30.01.2015 N 83 (pen. 27.08.2015), ot 13.03.2015 N 222, ot 03.04.2015 N 320, ot
18.07.2015 N 732, ot 27.08.2015 N 896, ot 11.02.2017 N 174, ot 15.02.2017 N 188, ot
10.07.2017 N 813) [DneKTpOHHBII pecypc] — Pexum JocTymna:
http://base.garant.ru/188439/

. Ilocranosnenue IlpaButensctBa P® or 19.01.2005 N 30 "O TunoBoM periiamMeHTe
B3aUMOJICHCTBHS  (ellepalbHBIX OpraHoB HcnojdHHUTeNbHON Bmactu'// "CoOpaHue
3akoHoaarenscTBa PD", 24.01.2005, N 4, ct. 305. (B pen. [loctanosnenuii [IpaButenscraa
P® ot 11.11.2005 N 679, ot 15.10.2007 N 675, o1 21.02.2008 N 112, or 28.03.2008 N 221,
ot 10.03.2009 N 219, ot 15.06.2009 N 477, ot 05.10.2009 N 805, ot 30.11.2009 N 967, ot
24.05.2010 N 363, ot 24.09.2010 N 745, ot 16.08.2011 N 681, ot 19.08.2011 N 705, ot
01.09.2012 N 876, ot 06.09.2012 N 890, ot 26.12.2014 N 1507, ot 30.01.2015 N 83 (pen.
27.08.2015), or 03.04.2015 N 320, or 10.07.2017 N 813, or 13.06.2018 N 676, or
29.12.2018 N 1736) [OnexkTpoHHBI  pecypc] —  Pexum  pocryna:
http://www.consultant.ru/document/cons_doc LAW_ 51324/

. Iocranosnenue IlpaBurensctBa PD ot 16 mas 2011 r. N 373 "O pa3zpaboTke u
YTBEPKACHUM AJMUHHCTPATUBHBIX PErJIAMEHTOB OCYILIECTBJIEHUS TIOCYJapCTBEHHOIO
KOHTposisl  (Hag3opa) M aQJAMUHUCTPATUBHBIX  PETJIAMEHTOB  IIPEIOCTAaBJICHHUS
rOCYyIapCTBEHHBIX yeayr" (c U3MEHECHUSMHU u JOTIOJTHEHUSIMH )
[DneKTpOHHBIN pecypc] - Pexum JIOCTyTa:
http://base.garant.ru/12185976/#ixzz667JTeXDG

. ®enepanpublii 3ak0oH oT 27.07.2010 N 210-®3 "OO opraHuzanuu NpeaOCTABICHUS
rOCy/IapCTBEHHBIX U MyHULMNAIBHBIX YCIyr" [DyeKTpoHHBIN pecypc] — Pexxum pocrtymna:
http://www.consultant.ru/document/cons_doc LAW_ 103023/

. Ilocranosnenue IlpaBurensctBa Poccuiickoit ®@enepauuu ot 24.10.2011 N 861 (pen. ot
25.09.2018) "O enepa’dbHBIX TOCYJAapCTBEHHBIX HH(POPMALMOHHBIX CHUCTEMAX,
o0ecreynBaoIUX TMPEAOCTaBICHHE B AJIEKTPOHHOH (opMe rocynapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr (ocymiectBienue ¢yHkuuid)" (Bmecte ¢ "llonoxkeHuem o
(benepanbHONH TOCYJAapCTBEHHONM HWH(POPMALMOHHON cucteme "®DenepaibHbI peecTp
TOCYJapCTBEHHBIX W MYHUIMMNAIbHBIX ycnyr (pynkuumit)', "IlpaBuinamu BemeHus
(benepanbHONH TOCYAapCTBEHHOW HWH(POPMALMOHHON cucteMbl "denepalbHbI peecTp
TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX yeuyT (¢pyHkumii)", "Ilonoxenuem o denepanbHON
rocy/apCcTBEHHOW WHGOPMAMOHHON cucteMe "EMuHBINA TOpTan TOCYyAapCTBEHHBIX H

MYHULIUOATBHBIX  ycnyr (¢yHkuuid)", "TpeOGoBaHMSMHM K pPErHoOHAIbHBIM IOpTaTaM
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TOCYIapCTBEHHBIX M MYHULIUTIATBHBIX YCIyT (PyHKIMiA)") (C U3M. U JOII., BCTYIL. B CUITY C

01.01.2019) [Dnextponnsiii pecypc] // OdunmanbHblii HUHTEPHET-TIOPTAN MPaBOBOM

uHpopmanuu. URL: http://pravo.gov.ru

[TocranoBnenne IIpaBurenscrBa P® ot 22.12.2012 N 1376 (pen. ot 02.08.2018) "O6
yrBepkaeHun IlpaBuin opraHusanuu JesSTeNbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEJOCTaBICHUS TOCYAAPCTBEHHBIX 1 MyHULIIMNAIBHBIX yCiIyr") [DnekTpoHHbIi pecypc] //
OdunmanbHbIi HHTEpHET-TIopTal npaBoBoi nHpopmaru. URL: http:/pravo.gov.ru

[ToctanoBnenue IIpaBurensctBa Mockssl ot 23.04.2014 N 219-I1I1 (pexn. ot 29.12.2018)

"O0 opraHuzanuM JESITEILHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIYr Ha Teppuropun ropoga Mockssl" (Bmecte ¢ "llepeunem
TOCYJapCTBEHHBIX M MHBIX YCIYT, IPEIOCTABISEMBIX B MHOTO(YHKIIMOHAIBHBIX IIEHTPax
IIPEIOCTABJIEHNs] T'OCYJAapCTBEHHBIX YCIYIr Ha Teppuropun ropoga Mockssl",
"IlonoxxeHreM 00 OpraHu3alMyd JACATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB
IIPEIOCTABIIEHUSI TOCYIaPCTBEHHBIX YCIyT Ha Teppuropuu ropoga Mockssl", "Ilepeunem
IIPaBOBBIX AKTOB (OTHAEJIBbHBIX IOJOXEHUI MPaBOBBIX AaKTOB) ropoaa MOCKBBI,
NpU3HABaeMBIX yTpatuBmMMU cuity", "CrangapToM oOCITy)KMBaHUS 3asBUTENICH TpU
OpraHu3alu IIPEIOCTABIICHUS rOCy/AapCTBEHHBIX u MHBIX yCcayr B
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPAaxX MPEAOCTaBICHUS TOCYAAapCTBEHHBIX YCIyr Ha
tepputopuu ropoaa Mockssl", "llepeuneM OMOJHUTENBHBIX TOCYIAPCTBEHHBIX M MHBIX
yCIOyT, TPEAOCTABISEMBIX B MHOTO(YHKIMOHAJIBHBIX IEHTpax IpelOCTaBICHUS
rOCY/apCTBEHHBIX YCIYI' TOPOJCKOIO M OKPY’KHOIO 3HAU€HUs Ha TEPPUTOPUU TOpoAa
Mocksbl [DnexkTpoHHblii  pecypc] // OduuumanbHbelii HHTEPHET-MOPTAN PAaBOBOU
uHpopmanuu. URL: http://pravo.gov.ru

[TocTanoBnenue IIpaBuTenbcTBa P® oT 26.03.2016 N 236

"O TpebOBaHUAX K IMPEIOCTABICHUIO B JJIEKTPOHHOW (opMEe TOCYHAPCTBEHHBIX U
MYHULUTAJIBHBIX ycayr" (c U3MECHEHUSIMHU 51 JIOTIOJTHEHUSIMH )

https://base.garant.ru/71362988/

[Tocranosnenue IlpaBurensctBa P® ot 20 wmrons 2021 r. N 1228 "OO6 yrBepxaeHun
[IpaBun pa3paOoTKMU M YTBEPKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIIYI, O BHECEHUM W3MEHEHHUH B HEKOTOpble akThl [IpaBuTenbcTBa
Poccuiickoit @enepanny ¥ NpU3HAHUN YTPATUBLIMMU CUITy HEKOTOPBIX AKTOB U OTJEIIbHBIX
nosioxkeHnid aktoB IIpaBurenscrBa Poccuiickoit @Penepanun" (¢ HW3MEHEHUSAMHU H

nomnonHeHussMu) https://base.garant.ru/401535834/

. Pacniopspxenne IlpaButensctBa PO ot 18.10.2023 N 2889-p (pen. ot 23.01.2024) «O6

YIBEP)KACHUM  IUIaHa-Tpadyka  NPUBEIACHUS  aIMHUHHCTPATUBHBIX  PErJIAMEHTOB
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MPEJOCTABICHUSI TOCYJAPCTBEHHBIX YCIyr (enepajbHbIX OPraHoB HCIIOJIHUTEIbHON
BJIACTH, OPraHOB TOCYJApCTBEHHBIX BHEOIO/KETHBIX (DOHJOB B COOTBETCTBHE C
TpeboBanusimu ~ DexnepanpHoro  3akoHa  "OO  opraHuzanmMM  MPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr" (B pemakuun DenepanbHoro 3akona ot 30
nexadps 2020 r. N 509-®3 "O BHeceHUH U3MEHEHH B OT/CIIbHBIC 3aKOHOAATEILHBIC AKThI
Poccuiickoit @epnepanuun") W NpPU3HAHUU  YTPATUBIIMMHU CHJIYy  pacHOpsDKEHHMH
[IpaBurenscTBa PD» https://bazanpa.ru/pravitelstvo-rf-rasporiazhenie-n2889-r-

0t18102023-h6153225/

6.2 Tlepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

1.

«AHnTepHeT»

OdunmanbHbIl UHTEPHET-MOPTal TOCYAAPCTBEHHBIX YCIYT [DNeKTpoHHBIA pecypc] //

URL: https://www.gosuslugi.ru/

1Equnas cucreMa wuaeHTU(DUKANMK W ayTeHTUUKANUU [DNEKTpOHHBIA pecype] //
OdunmanbHbII MHTEPHET-NIOPTAI roCyJIapCTBEHHBIX YCIIyT. URL:
https://esia.gosuslugi.ru/registration/

HanmonaneHblii OHA aJTOPUTMOB W MPOTPaMM JUIS AJIEKTPOHHBIX BBIYUCIUTEIBHBIX
MamuH [DnekTpoHHBIH pecypc] / OduuumanbHelii HHTEpHET — MOPTad MHHHUCTEPCTBA
CBsI3U M MaccoBbIXx KommyHHKarmid. URL: https://portal.eskigov.ru/nfap?unauth=1
[Topram mOOnEp:KKU THUIIOBBIX pelieHud MMHHCTEPCTBA HKOHOMHUYECKOIO Pa3BUTHUSA
Poccwuiickoit @eneparuu [Dnekrponnsiit pecypc] // URL: http://pgu-support.ru/web/spgu
Odunmansaas Poccus [Onexkrponnsiii pecypc] // CepBep OpraHoB TOCYAapCTBEHHOM
Bnactu Poccuiickoit ®enepanuu. URL: http://www.gov.ru/

Odunmansuelil naTepHET - callT [’ BY ropoga Mocksbl "MHOT0(QYHKINOHATIBHBIE LIEHTPHI
NPEJOCTaBIEHUs] TrocylapcTBeHHBIX  ycnmyr' [OnektponHbli  pecypc] // URL:

https://md.mos.ru/

bubnmoreka MpakTUK  OTKPHITOCTH  (eaepanbHbIX MHUHHCTEPCTB U BEJIOMCTB

[OnexTponnslii pecypc] // OduumanbHplii MHTEPHET-CAaWT DKCIEPTHOTO COBETa IPHU

[TpaBurensctBe P®. URL: https://open.gov.ru/fedprojects/

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U HHPOPMAIIMOHHO-CIIPABOYHbIE

CHUCTEMBI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:
1. Koncynsrant Ilntoc
2. Tapanr
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7 MaTepHaJILHO-TeXHI/I‘IeCKoe o0ecmeueHue ANCIHHUIIINHBI
Aynuropun Juisi IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUIACONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),

KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JINIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3MOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMILIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue bJI, moctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble monHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccruonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnekrponHas 6ubnmoreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l'apanT
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8 Oobecneuenne 00pa3oBaTeJILHOIO MpoUeECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O0O0Y4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTieUeHUEM;

- TMCbMEHHBIE 33/J1aHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEUUAIU3UPOBAHHBIM
POTPaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCs MHANBUIYaIbHOE paBHOMEPHOE ocBeleHne He MeHee 300 Jokc;

- JUIs BBINIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONUCTB;

- MUCBbMEHHBIE 33aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOTO JOKYMEHTa, JHOO MpPEeJOCTaBIIAETCS
3BYKOYCWJIMBAIOIIAsl allapaTrypa MHAUBUAYAIbHOIO IIOJIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.

e JUIsl IUI| C HAPYILIEHUSMU OIIOPHO-/IBUraTENILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TMCbMEHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHSAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauuu Uil OOydaroImuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBUIYAJbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyTouHast arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu npoBeneHNH MpoLEaypHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTpuUBaeTCs
UCTIOJNIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSIMH 00yYarOMUXCsA. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueqypbl OICHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTYN K MH(POPMAITMOHHBIM U OnOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT Ui Kaxkaoro oOydamomerocss B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CITAa00BUASAIIMX:

- B Ie4aTHOU (opMe yBEIIMUECHHBIM HIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO arlnapara:
- B IeYaTHOH opme;
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- B hopmMe 3IEKTPOHHOTO IOKYMEHTA;
- B (hopme ayanodaiina.

Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM U CAMOCTOSITENILHON pabOThI, HAydHAs
OuOIMOTEeKa W MHBIC TIOMEIICHUS N7 O0y4YeHUs] OCHAIICHBI CHEeIHAIBLHBIM 000PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIINX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpuntepoM bpaitis EmBraille ViewPlus;

e Uil TUIyXHX M CIAOOCIBIIIANINX:

- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM /I JIOJAEH C HapylieHHeM ciiyXxa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTEIh U KOJIOHKH,

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapara:
- IEPEIBIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHHUKOW CO CIIeUATBHBIM IPOTPAMMHBIM 00€CTICYCHUEM.

9 MeTtoanueckne MaTepuaJibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.
Tema 1. (44.) 3akoHOAaTeIbHOE 1 HOPMATHBHOE PeryJIMpoBaHNe pa3padoTKu

AAMHUHHUCTPATUBHLIX PErjiaMeHTOB

L]env 3anamusa: U3y4eHUE U aHAJIU3 3aKOHOJATENIbHBIX U HOPMATUBHO-IIPABOBBIX aKTOB 110
BOIPOCAaM perjiaMeHTalluH, Pa3pabOTKH, MPOBEACHUS SKCIEPTH3Bl M IMOPAIKA YTBEPKACHUS U
BHEAPEHHUST aJMHHHUCTPATUBHBIX PETJAMEHTOB MCIIOJHEHHUS TOCYNAapCTBEHHBIX (DYHKIUH u
IIPEAOCTABIICHUS I'OCY JapCTBEHHBIX YCIYT

Dopma nposedenusi: Monumopune 3ak0H00amenbHO-HOPMAMUBHBIX AKNOE NO

paszpabomke, NPOBEOEHUIO IKCHEPMU3LL U YIMBEPHCOEHUIO AOMUHUCTNPAMUBHBIX PEIAMEHMO8

Bonpocs! 1J1s1 npakTHYecKoii padoThI:

1. B Kakux 3aKOHO/ATEJIbHBIX U HOPMATUBHO-IIPABOBBIX aKTaX PETJIAMEHTHPOBAHA MTOHSTHE,
CTPYKTypa M TOPSJIOK pa3pabOTKM M BCTYIUIGHHS B CHIIYy aJMHHUCTPATHUBHBIX
peraameHToB?

2. Kakume BOMpOCH JAEIONPOU3BOJACTBA OTPAKEHBI B THUIOBBIX perjaMeHTax paboThI

(benepanbHBIX OPraHOB HCIIOJHUTEIBHON BIACTH?

Kakue Bonpockl JOKYMEHTHPOBAHUS OTPAKECHbI IMUHUCTPATHUBHBIX PETJIaMEHTax?

Kak moka3aHo IpoXo’KJeHHe TOKyMEHTa B a]IMUHUCTPATUBHBIX PETIaMeHTax”?

5. KakoBa cTpyKkTypa aAIMUHUCTPATUBHBIX PETIAMEHTOB M UTO JA€TCSI B IPHIIOKEHUU K HUM?

P w

KoHTpoJsbHBIE BONIPOCHI:
1. HazoBuTe 3aKOHOJATEIBHO- IPABOBbIE AKTHI, PETYIUPYIOLINE MOPAIOK Pa3pabOTKU U

MNPUMCHCHUA aIMUHUCTPATUBHBIX PCTIIAMCHTOB.
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2. Kakue nenonpon3BoACTBEHHBIE BOIPOCH! HAILLIIM OTPAYKEHUE B aIMUHUCTPATUBHBIX
pernamenTax? Kak onu pemarorcs?

Hcrounuku u turepartypa:
@enepanbhbiii 3akoH oT 27 wutonsgt 2004 r. N 79-®3 "O rocynapcTBEHHOH TIpaKIaHCKOU

ciryx6e Poccuiickoit ®eneparm». C U3MEHEHUSIMH U TOTIOHEHUsIMH OT: 2 deBpaist 2006 r., 2
mapra, 12 ampens, 1 gexabps 2007 r., 29 mapra, 23 uroins, 25 nekadbps 2008 r., 17, 18 uromns, 25
HOs0ps, 17 nekabpsa 2009 r., 29 suBaps, 14 despans, 29 Hos6ps, 13, 28 nexadbpsa 2010 r., 27
utons, 11 wurons, 6, 21 HosAOps, 6 nekabps 2011 r., 3, 30 gexabps 2012 r., 5 anpens, 7 mas, 7
UIOHS, 2 utolisl, 22 oKTA0psi, 25 HosiOps, 2, 28 nexadpst 2013 1., 2 anpens, 1, 22, 31 nexadps 2014
r., 6 anpens, 8 utoHs, 13 utons, 5 okTa6ps, 14, 29, 30 gexabps 2015 r., 23 mas, 2, 30 utons, 3
utons, 19, 28 nexabps 2016 r., 3 anpens, 1, 26, 29 utons, 28 nekabps 2017 r., 3 aBrycra, 30
OKTSIOpS, 11 neKaops 2018 r. ") [DnexTponHbIi pecypc] //Cuctema
"TAPAHT: http://base.garant.ru/12136354/#ixzzSnEFVkwzz

ITocranoBnenue IIpaBurensctBa PO ot 28.07.2005 N 452 "O TunoBoM periiaMeHTe BHYTPEHHEN
opranm3anuu (eaepaabHbIX OPraHOB UCMOMHUTENBbHON BracTu'"//"CoOpaHue 3aKOHOJATEeILCTBA
P®", 01.08.2005, N 31, ct. 3233. (B pen. [locranosnenuii IIpaBurenscrea PO ot 15.10.2007 N
675, 01 21.02.2008 N 112, ot 28.03.2008 N 221, ot 07.11.2008 N 814, ot 17.03.2009 N 242, ot
30.04.2009 N 389, ot 15.06.2009 N 477, ot 16.11.2009 N 936, ot 30.11.2009 N 967, ot
20.02.2010 N 72, o1 24.05.2010 N 363, o1 24.09.2010 N 745, 01 06.04.2011 N 252, 01 16.08.2011
N 681, or 19.08.2011 N 705, ot 01.09.2012 N 876, ot 06.09.2012 N 890, o1 27.12.2012 N 1404,
o1 27.03.2013 N 274, 01 30.01.2015 N 83 (pen. 27.08.2015), ot 13.03.2015 N 222, ot 03.04.2015
N 320, ot 18.07.2015 N 732, ot 27.08.2015 N 896, ot 11.02.2017 N 174, ot 15.02.2017 N 188,
ot 10.07.2017 N 813) [DnexrponHsIit pecypc] — Pexum nocryna: http://base.garant.ru/188439/

IlocranoBnenue IlpaBurensctBa P® ot 19.01.2005 N 30 "O TumoBom permameHTe
B3aUMOJICHCTBUA  (enepaTbHBIX ~ OpraHoB  ucnojHuTenbHoM — Biactu"//  "CoOpanue
3akoHoparenscTBa PD", 24.01.2005, N 4, ct. 305. (B pen. [loctanosnenuii IlpaButenscrea PO
or 11.11.2005 N 679, ot 15.10.2007 N 675, ot 21.02.2008 N 112, ot 28.03.2008 N 221, or
10.03.2009 N 219, ot 15.06.2009 N 477, or 05.10.2009 N 805, or 30.11.2009 N 967, ot
24.05.2010 N 363, ot 24.09.2010 N 745, ot 16.08.2011 N 681, ot 19.08.2011 N 705, or
01.09.2012 N 876, ot 06.09.2012 N 890, or 26.12.2014 N 1507, or 30.01.2015 N 83 (pexn.
27.08.2015), ot 03.04.2015 N 320, ot 10.07.2017 N 813, or 13.06.2018 N 676, ot 29.12.2018 N
1736) DNEeKTPOHHBIN pecypc] — Pexxum JOCTYyTIA:

http://www.consultant.ru/document/cons_doc LAW_51324/

[TocranoBnenne I[IpaBurensctBa Poccuiickoit ®enepammu ot 11 HosiOps 2005 . N 679 "O

MopsAaKe pa3pa60TK1/1 U YTBCPXKIACHUA AJMUHHUCTPATHBHLIX PCTIAMCHTOB HCIIOJHCHUS



20

rOCYJapCTBEHHBIX (YHKUMN (IIPEIOCTaBICHUSI TOCYAApPCTBEHHBIX yciyr)" [DneKTpoHHBII

pecypc] — Pexxum noctymna: http://base.garant.ru/188834/
@enepanbublii  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu MpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHMIMIAIBHBIX ycayr' [DnekTpoHHBIH pecypc] — Pexum poctymna:

http://www.consultant.ru/document/cons_doc_ LAW_103023/

[Tocranosnenue [IpaBurensctBa PO ot 20 mrons 2021 r. N 1228 "O6 yrBepxkaenuun IIpaBun
pa3pabOTKW M yTBEpXKIEHUS  aIMHHHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTaBIICHUS
rOCy/IapCTBEHHBIX YCIYI, O BHECEHUM W3MEHEHMl B HEKOTOpble akThl IIpaBuTenbcrBa
Poccuiickoit denepauvy ¥ NPU3HAHUKA YTPATUBLIMMU CHIIy HEKOTOPBIX AKTOB U OTACIIBHBIX
nonoxeHui aktoB [IpaBurensctBa Poccuiickoii @enepanuu” (¢ U3MEHEHUSMH U IOTIOJIHEHUSIMU )

https://base.garant.ru/401535834/

Pacnopsokenune IlpaButensctBa P® ot 18.10.2023 N 2889-p (pen. or 23.01.2024) «O06
YTBEpKJIEHUH IIaHa-TpaduKa NPUBEICHUS aJMHUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHHS
TOCYJapCTBEHHBIX YCIyr (QenepajbHbIX OpPraHoB HCIIOJHUTENBHOW  BJIACTH, OPraHOB
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB B COOTBETCTBHE ¢ TpeOoBaHusMu DenepabHOTO
3akoHa "OO opraHu3alMy MPEAOCTABICHHUS T'OCYIAPCTBEHHBIX M MYHUIHMIAIBHBIX yciayr" (B
penakiu @enepanpHoro 3akoHa oT 30 nexadbpst 2020 r. N 509-03 "O BHeceHUU MU3MEHEHHIA B
OTJENbHBIE 3aKOHOaTeNbHbIe akThl Poccuiickoit @enepanun') U npu3HaAaHUM yTPATUBLIMMHU CUITY
pacnopsukenuii [IpaButensctBa P®» https://bazanpa.ru/pravitelstvo-rf-rasporiazhenie-n2889-r-

0t18102023-h6153225/

Mamepuanvno-mexnuueckoe obecneuenue nPaKmuyecKoll padomol:
® AyIUTOpUS;
® pa3naTOYHBIN MaTepHaja: HOPMATUBHO-IIPABOBBIE AKTHI, BBIIEPKKUA U3 3aKOHOB IO TEME
MPaKTUYECKON pabOThI;

® METOAMYECKHE YKa3aHUs 110 OpraHU3alyy U MPOBEACHUIO MPAKTUYECKUX padoT.

Tema 2. (4 4.) ATMUHHCTPATHBHBIE PerJIaMeHThI HCIIOJHEHUS TOCYAapCTBEHHOI0 KOHTPOJIS
(Ham3opa).

Lenv 3anamua: U3ydeHue NEUCTBYIOIIMX aJMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJIHEHUS
rOCYJapCTBEHHBIX (DYHKIMH, U3aHHBIX (eaepaibHbIMU OpraHaMH WCHOJHHUTEIBHOM BIIACTH, C
LEJIbI0 BBISABJICHUS HMX COOTBETCTBUS TPEOOBAHUSAM 3aKOHOJATEIHHO-HOPMATHUBHBIX aKTOB H

JOKYMEHTOB I10 BOIIPOCAM pa3padOTKU M YTBEPKICHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB.
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Dopma npogedenus: Ananuz coomeemcmeaus AUCTBYIOIUX dOMUHUCTPAMUBHBIX
Pe2ameHmo8 UCNONHEeHUs 20CY0apPCMEEHHbIX QYHKYUL (hedepanbHbiX 0p2aH08 UCNOTHUMENbHOU
gnacmu, op2arHos cyovekmos gedepayuu U MECMHO20 CaMOyNpasieHus mpedo8aHusIm

3aKOHOO0AMelbCmed.

3aganue [y npakTH4eckod padorbl:  M3yunts gelicTByroniMe  aqMUHHCTPAaTHUBHBIE
periaMeHThl HCTIOIHEHUS TOCYJapCTBEHHBIX (PYHKINI B heiepanbHBIX OpraHax UCTIOTHUTEIbHOM
BJIaCTH

KonTpoJsbHBIE BOPOCHI:

1. CoOTBETCTBYIOT 1M JAEUCTBYIOUIME  AJMUHUCTPATUBHBIE PErJIAMEHTHI HCIIOIHEHHUS
rOCYJapCTBEHHbIX (DYyHKIUH (enepaqbHBIMH  OpraHaMU HUCIOJHUTENIBHONW BIIACTH
TpeOOBAaHUAM 3aKOHOAATEIHCTBA?

CnuHCOK MCTOYHUKOB H JIUTEPATypPhI:
[TocranoBnenne I[IpaBurensctBa Poccuiickoit ®enepammu ot 11 HosiOps 2005 . N 679 "O
nopsiike  pa3pabOTKU W YTBEPXKACHUS AJMUHUCTPATHBHBIX PErJIAMEHTOB HCIIOJIHEHUS
rOCYJapCTBEHHBIX (YHKUMN (IIPEIOCTaBICHUSI TOCYAApPCTBEHHBIX yciyr)" [DieKTpoHHBII

pecypc] — Pexxum noctymna: http://base.garant.ru/188834/

Mamepuanvno-mexnuueckoe obecneuenue nPaKmuyecKoll paoomol:
® AyIUTOpUS;
® pa3laTOYHBIN MaTepHaja: HOPMATUBHO-IIPABOBBIE AKTHI, BBIIEPKKUA U3 3aKOHOB IO TEME
MPAKTUYECKON pabOThl; aIMUHUCTPATUBHBIC PETJIAMEHTHI HCIIOJIHEHHSI TOCY IapCTBEHHBIX
byHKUMH, U31aHHBIE (QelepaTbHBIMU OpraHaMU;

® METOAMYECKHE YKa3aHUs 110 OpraHU3alyy U MPOBEACHUIO TPAKTUYECKUX padoT.

Tema 3 (4 4.) AIMHHHCTPATHBHBIE PerJIaMeHThI MPeI0CTABJICHHUS TOCYAaPCTBEHHBIX yCJIYT
B (heepaIbHBIX OPraHax MCIMOJHUTEIbHOH BJIACTH.

Llenv  3anamua: W3y4YeHHE  JCUCTBYIOIIUMX  aJIMHUHHUCTPATUBHBIX  PErVIAMEHTOB
NPEJOCTaBICHUSI  TOCYJApCTBEHHBIX  yCIOYr,  HM3JaHHBIX  (enepaJbHbIMH  OpraHamu
UCTIOJTHUTENILHOM BJIACTH, C LIEJBIO BBISBJICHUS UX COOTBETCTBUS TPEOOBAHUSAM 3aKOHOAATEIBHO-
HOPMATHUBHBIX aKTOB H JOKYMEHTOB II0 BONpocaM pa3palOTKH U yTBEPXKICHHA
aIMMHHUCTPATUBHBIX  PEIJIAMEHTOB, W  IIPOBEJEHUE  CPaBHUTEIBHOIO  aHalIM3a C

aJIMUHUCTPATUBHBIMU PETJIAaMEHTAMU HCTIOJIHEHHSI TOCYIapCTBEHHBIX (DYHKITHIA
Dopma npogedeHus: aHANNU3 COOTBETCTBUS ACHCTBYIONINX aJIMUHUCTPATUBHBIX

pEriIaMeHTOB UCTIOJHEHUS TOCYAapCTBEHHBIX (PYHKIUH (peaepantbHbIX OPraHOB UCHIOTHUTEIBHOM
BJIACTH, OPTaHOB CYOBEKTOB (pe/iepalliil © MECTHOTO CaMOYIPABJICHUs TPEOOBAHUIM

3aKOHOAAaTCIIbCTBA.
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3agaHus 1719 NPAKTHYECKOH padoThI:

1. W3yuuts  gelicTByroluMe  aAMHHMCTPAaTUBHBIE  PErJAMEHTBHl  INIPENOCTAaBJIECHUS
roCyJapCTBEHHBIX YCIIYT.

2. CpaBHHUTH AIMHUHHUCTPATUBHBIC PETIIAMEHTHI HCIIOJIHEHHUS FOCYIapCTBEHHBIX (PYHKUIUHN U
aMUHUCTPATUBHBIC PEIVIAMEHTBI IIPEAOCTABIICHHS TOCY IapCTBEHHBIX YCIIYT.

KonTpoJsbHbBIe BONpOCHI:

1. CoOTBETCTBYIOT JIM JEHCTBYIOIIME AaJIMUHUCTPATUBHBIE PErJIAMEHTHI IPENOCTaBICHUS
TOCYJapCTBEHHBIX  YCIYT  (elepajbHbIMH  OpraHaMH  HUCIIOJIHUTENIFHOW  BIIACTH
TpeOOBAaHUAM 3aKOHOAATEIHCTBA?

2. B dyeM 3aiIOyHarOTCAd PA3NIUYUSA  AJIMUHUCTPATUBHBIX pETJIAMEHTOB MCIIOJHEHHUS
rOCYJapCTBEHHbIX (YHKIHMA OT aJIMHUHHCTPATUBHBIX PErJaMEHTOB IPEJIOCTABICHUS
roCy/IapCTBEHHBIX YCIyT?

CnHCcOK MCTOYHHMKOB M JIUTEPaTyphbl:
@enepanbubiii  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu MpeaOCTaBICHUS
rOCy/IJapCTBEHHBIX M MYHHMIMIAIBHBIX YCayr' [DnekTpoHHBIH pecypc] — Pexum pocrymna:

http://www.consultant.ru/document/cons_doc_ LAW_103023/

IlocranoBnenue IlpaBurenscrBa Poccuiickoii ®enepanuu ot 24.10.2011 N 861 (pen. or
25.09.2018) "O  ¢enepanbHBIX  TOCYJApCTBEHHBIX  WMH(POPMALMOHHBIX  CHUCTEMAX,
o0ecreynBaroIuX MPEJI0CTABICHHUE B JJIEKTPOHHOM (hopMe rOCyJ1apCTBEHHBIX U MYHHUIIMITIATBHBIX
ycnyr (ocymectBienue ¢pynkiuii)" (Bmecre ¢ "llonoxennem o denepanbHO TOCYIapCTBEHHON
uHpOpMaMOHHOH cucTeme "DenepaabHbIi peecTp rOCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIyT
(pynkumit)", "IlpaBunamu BeneHus (enepanbHOM rocy1apcTBEHHON HH()OPMAITMOHHON CHCTEMBI
"®enepanbHBII peecTp rocy1apcTBEHHBIX U MyHUIIUNATBHBIX yeIyT (pyHkiuit)", "Tlonoxenuem
0 (enepanbHON  TOCymapcTBeHHOW  uH(MOpManuoHHONW  cucremMe "EnuHbBIA — mopTan
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (pynkuumit)', "TpeOoBaHHAMU K pETrHOHAIBHBIM
nopTajiaM ToCyAapCTBEHHBIX U MyHULIMNATBHBIX YCIyT ((pyHKIHIA)") (C M3M. U AOM., BCTYIL. B CHITY
c 01.01.2019) [Onexrponnsiii pecypc] // OduuuanbHbII HWHTEPHET-NIOPTAT MPaBOBOU

uHpopmanuu. URL: http://pravo.gov.ru

[TopTan noanepKKu TUIIOBBIX pelieHnid MUHUCTEPCTBA IKOHOMUYECKOTO pa3BUTHsI Poccuiickoin

®eneparyu [Inexrponnsiii pecypce] // URL: http:// www.pgu-support.ru/web/spgu/

OdunmanbHbIl UHTEPHET-MOPTANl TOCYAApPCTBEHHBIX yciyr [DnekTpoHHbIH pecypc] // URL:

https://www.gosuslugi.ru/

Enunas cucrema naeHTUGUKAIMY U ayTeHTU(UKAIUH [ DIeKTPOHHBIN pecypc] // OdunmanbHbIi

MHTEpHET-nopTaj rocynapcrBeHHbix yernyr. URL: https://esia.gosuslugi.ru/registration/
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HanmonaneHblii (OH aITOPUTMOB M MPOTPAMM JJIsi SJEKTPOHHBIX BBIYMCIUTEIBHBIX MAalluH
[DnexTponHslii pecypc] // OpunmanbHbI HHTEPHET — MOpTad MUHUCTEPCTBA CBSA3U M MACCOBBIX

kommyn#ukarmii. URL: https://portal.eskigov.ru/nfap?unauth=1

[Topran noanepKKU TUIIOBBIX pelieHU MuHuCTEpCTBAa SKOHOMUYECKOT0 pa3sButus Poccuiickoit

®denepanuu [ InexTponusiii pecypc] / URL: http://pgu-support.ru/web/spgu

Odummansaas Poccus [Dnextponnslii pecype] // CepBep OpraHoB TOCyIapCTBEHHOM BIIACTH

Poccwiickoit ®eneparuu. URL: http://www.gov.ru/

Mamepuanvno-mexnuueckoe odecneuenue npaKmu4ueckoi paboomoi:
® ayauTOpHs;
® pa3gaTOYHBIH MaTepual: HOPMaTUBHO-TIPABOBBIE aKThl, BBIIEPKKH U3 3aKOHOB I10
TEeMe MPaKTHYECKOW padOoThl; aIMHUHHUCTPATUBHBIC PETJIAMEHTHI MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIYT, U3JaHHbIE (efepaTbHBIMU OpraHaMU HCIOJIHUTEIbHOM
BJIACTH

¢ MCTOAWYCCKHUC YKa3aHHs 10 OpraHu3alu U IMpOBCACHUIO MTPAKTUYCCKUX pa60T.

Tema 4. (4 4.) CTanaapThI NPEIOCTABJICHUS rOCYIAPCTBEHHBIX H MYHUIIUINIAJIBHBIX YCJIYT.

IIpo0JsieMbl BHeAPeHHUs AAMHUHUCTPATHBHBIX PErjaMeHTOB NPeJ0CTABJICHHUS YCJYI M MCHOJHEHHS
(pyHxuumii.

Llenv  3anamua: W3y4YeHHE  JCUCTBYIOIIUMX  aJIMHUHHUCTPATUBHBIX  PEIVIAMEHTOB
NPEJOCTaBICHUSI  TOCYJApCTBEHHBIX  yCIOYr,  HM3JaHHBIX  (enepaabHbIMH  OpraHamu
WCTIOJTHUTENILHOM BJIACTH, C LIEJIBIO BBISBJICHUS UX COOTBETCTBUS TPEOOBAHUSAM 3aKOHOAATEIBHO-
HOPMATHUBHBIX aKTOB H JOKYMEHTOB II0 BONpocaM pa3palOTKH U yTBEPXKICHHA
aIMUHUCTPATUBHBIX  PETJIAMEHTOB, M  IIPOBEJACHUE  CPAaBHUTEJIBHOIO  aHamu3a ¢
aJIMUHUCTPATUBHBIMU PETJIAaMEHTAMU HCTIOJIHEHHSI TOCYIapCTBEHHBIX (DYHKITHIA

Dopma npogederus: TUCKYCCHUSI-00CYKICHNE
[To 3aaHHOMY CITUCKY MCTOYHHUKOB W JIUTEPATYpPhl ONMPEICIUTh MPOOJIEMBI U PE3ePBBI
BHEPEHHS] aJMUHUCTPATUBHBIX PETJIAMEHTOB TPEAOCTABICHHUS TOCYJAPCTBCHHBIX YCIYyT H
WCTIOJTHEHUS TOCYIaPCTBEHHBIX (PYHKIUI (peaepaibHbIMU OpraHaMHU UCIIOJHUTEIBHOMN BIACTH.
1. OuyepTuth Kpyr npoodiiem.

2. Brigenuts onHy Mpo06ieMy U MOATOTOBUTH Pa3BEPHYTHIN JOKJIA —BBICTYIUICHHE.

TeMbl JOKIAJOB OCTAlOTCS Ha YCMOTPEHHE CTYJICHTOB, YCTAHABIMBAIOTCS TOJIBKO
pUMepHbIE HOPMYITUPOBKU:
1. Pa3ButuHe pernameHnTta Kak Buaa JOKYMEHTA: OT IIETPOBCKOTO K aIMUHUCTPATUBHOMY.
2. JIOKyMEHTHI U TOKYMEHTHPOBAHUE B a[IMUHHCTPATUBHBIX PETIAMEHTaxX MPEIO0CTaBICHUS
rOCYJapCTBEHHBIX YCIYT U UCTIOJIHEHHS FOCYIapCTBEHHBIX (DYHKITHIA.

3. IlpoxoxaeHue JOKyMEHTa M €ro JTanbl B aJMUHUCTPAaTUBHBIX perjlaMeHTax
MIPEOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT ¥ UCIIOJIHEHUS TOCYapCTBEHHBIX (DYHKIUH.

4. Pa3paboTka aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHHS FOCYIapCTBEHHBIX YCIIyT
Y MCTIOJTHEHHS TOCYJapCTBEHHBIX (DYHKIIMNA B KOHKPETHOM pernone PO.
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5. CpaBHUTENbHBIN aHAIU3 pa3paOdOTKH aJMUHUCTPATUBHBIX PErJIAMEHTOB IPEI0CTaBICHHS
TOCYAapCTBEHHBIX YCIYyr M MCHOJHEHHS TOCYIAPCTBEHHBIX (GYHKIUH B pa3IUUHBIX
peruonax PO.

6. KommuecTBeHHbIE M KaueCTBEHHBIE XapaKTEPUCTHUKM M CPAaBHUTEJIBHBIN aHAIU3
pa3paboTKK aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEI0CTABICHNUS TOCYJaPCTBEHHBIX YCIYT
Y MCTIOJIHEHHS TOCYJapCTBEHHBIX (DYHKIMHA IO PErHOHAIIBHOMY PaclpeeIeHHUIO.

7. TonkoBaHMe aAMUHUCTPATUBHOIO pPErjaMEeHTa IIPENOCTaBIECHUs I'OCY JaPCTBEHHBIX YCIYT
Y MCTIOJTHEHHS TOCYJapPCTBEHHBIX (DYHKIIMK M €r0 OCHOBHBIX OHSATHIA.

8. OmnsIT npeaocTaBiIeHNs TOCYJapCTBEHHBIX YCIIYT 110 aAMUHUCTPAaTUBHOMY PETJIAMEHTY B
KOHKPETHOM (heiepaibHOM OpTraHe UCIOTHUTEIbHOM BIACTH.

9 IIpakTuka UCTIOJHEHHS TOCYAaPCTBEHHBIX (PYHKIMI MO0 aIMHHUCTPATUBHOMY PETJIaMEHTY
B KOHKPETHOM (pe/iepalibHOM OpraHe UCIIOTHUTEIbHOM BIACTH.
10 IIpenocraBieHne rocy1apcTBEHHBIX YCIYT U UCIOJHEHHUE TOCYAapCTBEHHBIX (DYHKIIMA B

pEeKUME aTIMHUHUCTPATUBHOTO PETTIAMEHTUPOBAHUS: YCIIEXU U IPOOIIEMBI.

Jloknaz TOTOBUTCS CTYIACHTOM 3apaHee B oObeme, TpeOyeMoM Ui PAaCKPBITHS TEMbI
(mpoGuieMsl), U U3naraeTcs B popMe YCTHOTO BBICTYIUICHHS. B TUCKyCCHUM NPUHUMAIOT yyacTue

npenoaaBaTeyib U CTYACHTEIL. B KOHIIC 3aHATUS NPCIOAaBaTCIib IMMOABOAUT UTOT'U OGCy)K,Z[GHI/ISI.

CnHcoK MCTOYHHMKOB.

HUcTouyHuku:
[TocranoBnenne IlpaButensctBa P® or 22.12.2012 N 1376 (pen. or 02.08.2018) "O6
yTBepkIeHHH [IpaBui  OpraHuzaliuy  JEATENbHOCTH  MHOTO(QYHKIIMOHAJIBHBIX — IIEHTPOB
NPEJOCTABICHUS] TOCYNAPCTBEHHBIX M MYHHIMIAIBHBIX ycuyr") [DnekTpoHHBIH pecype] //
OdunmanbHbIi nHTEpHET-IOpTaN nMpaBoBoit nHdopmaru. URL: http://pravo.gov.ru

[TocranoBnenne [IpaButenpctBa Mocksbl ot 23.04.2014 N 219-I1IT (pex. ot 29.12.2018) "O6

OpraHu3alyu JESATEIILHOCTH MHOTO()YHKITHOHATBHBIX LIEHTPOB IIPEIOCTABIICHUS
rOoCy/lapCTBEHHBIX yCIyr Ha Teppuropun ropoaa Mocksbl" (Bmecre c¢ "llepeunem
TOCYJapCTBEHHBIX M HMHBIX YCIYT, MPEJOCTaBIIEMbIX B MHOTO(QYHKIHMOHAJIBHBIX IIEHTPAX
NPEOCTAaBIICHUS TOCYIAPCTBEHHBIX YCIYT Ha Tepputopun ropoaa Mockssl", "[lonoxxeHnem 06
OpraHu3aluu JESATEIILHOCTH MHOTO()YHKITHOHAIBHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCy/IapCTBEHHBIX YCIYr Ha TeppuTopuu ropoaa Mockssl", "IlepeuHeM mIpaBOBBIX AKTOB
(OTAENBHBIX IOJIOKEHUH IPaBOBBIX AKTOB) ropoAa MOCKBBI, IPU3HABAEMBIX YTPaTUBIIMMHU
cuny”, "CranmapToM oOOCIIy>KMBaHUsS 3asBUTENCH TpU OpraHU3allMl TMPEJIOCTABICHUS
TOCYJapCTBEHHBIX M MHBIX YCIAYr B MHOTO(QYHKIMOHAJIBHBIX MEHTpPaxX MpeJoCTaBICHUs
rOCyJapCTBEHHBIX YCIYr Ha TeppuTopuu ropoaa Mocksel", "llepeuHeM HOMONIHUTEIBHBIX

roCyaapCTBCHHBIX W MHBIX YCIYT, HOPCAOCTABIIACMBIX B MHOFOq)yHKI_[I/IOHaJILHBIX HCHTpax
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MIPEJOCTABIICHUS TOCYIaPCTBEHHBIX YCIYT TOPOJCKOTO M OKPY>KHOTO 3HAYeHUsI Ha TEPPUTOPUHU
ropoga MockBbl [DnekTpoHHBIH pecype] // OduuumanbHplii MHTEPHET-MOPTAN MPaBOBOM

uHpopmanuu. URL: http://pravo.gov.ru

Ilepeyennb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHOH ceTH « IHTEpHET»:
HanmonaneHblii (OH aITOPUTMOB M MPOTPAMM JJIsi SJEKTPOHHBIX BBIYMCIUTEIBHBIX MAalluH

[DnexTponHslii pecypc] // OpunmanbHbI HHTEPHET — MOpTadl MUHUCTEPCTBA CBSA3M M MACCOBBIX

kommyn#ukaruii. URL: https://portal.eskigov.ru/nfap?unauth=1
[TopTan noanepKKu TUIIOBBIX pelieHnid MUHUCTEPCTBA IKOHOMUYECKOTO pa3BUTUsI Poccuiickoin

®denepanmu [ InexTponusiii pecypc] / URL: http://pgu-support.ru/web/spgu

Odummansaas Poccus [Dnextponnslii pecype] // CepBep OpraHoB TOCyIapCTBEHHOM BIIACTH

Poccwiickoit ®eneparuu. URL: http://www.gov.ru/

Odunmansubiii uHTepHeT - cadT ['BY ropoma MockBel "MHOro(yHKIIMOHATBHBIE LEHTPHI

MPEOCTaBICHUS TOCyIapCTBEHHBIX yeryr" [Dnexkrponnsiid pecypc] // URL: https://md.mos.ru/

Enuuplii peecTp pOCCHMCKHX MpOrpamMM il 3JCKTPOHHBIX BBIYMCIMTENBHBIX MAalIMH M 0a3
JaHHBIX [ D7eKTpoHHBIN pecypc] // OduumanbHelii callT oreparopa AMHOTO PeecTpa POCCHICKUX
nporpaMM JJisi JEKTPOHHBIX BBIYMCIMTEIBHBIX MAallMH W 0a3 JaHHBIX B HMH(OPMAIMOHHO-

TeneKoMMyHUKamonHo cetu «aTepuer». URL: https://reestr.minsvyaz.ru/

bubnuoreka mpakTUK OTKPBITOCTH (heAepaibHIX MHHUCTEPCTB M BEJOMCTB [DIEKTPOHHBII
pecypce] // OpunmanbHbIil HHTEpHET-caiT DkcnepTHoro coBeta npu IlpaButenscree PO. URL:

https://open.gov.ru/fedprojects/

Mamepuanvho-mexnuueckoe odecneuenue npaKmuiecKol pabomoi:
® ayJIuUTOpUS;

® IIPOEKTOP JUIS IEMOHCTPALIMH NPE3EHTaLUH.

9.2 MeToanuyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX paloT.

OCHOBHBIMU IIETISIMH MMCBMEHHBIX pa0OT B By3€ SBISIOTCS:

* 3aKpEIIJICHUE NI0JIyYEHHBIX 3HAHWM 110 CIIEUAIBbHOCTH, IPUMEHEHHUE 3TUX 3HAHUW IIpU
peneHnH mpopeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaICHHE METOAUKAMU U
MIPUHIUIIAMHA CAMOCTOSTEIBHOU UCCIIEN0BATEIBCKOMN NEATEIIBHOCTH;

* (hopMupoBaHNE YMEHHUS TPAMOTHO H JIOTHYHO U3JaraTh COOpaHHbIC HAy4YHbIC JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BaTEIbCKON IEATEIbHOCTH.

Haubonee npocras, HO oueHb BakHasi popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCS 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIbHOM paboThI
CTYJIEHTa U, IIPEKJE BCEr0, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U II€PEIaBaTh
UH(OPMALIHIO.
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OTOT BUJ MUCBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU MTOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYAEHTY IPEICTOUT BBIIOJHEHHE KYPCOBBIX paloT,
KOTOpbIE (OPMUPYIOT UCCIIEAOBATEIBCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTU3aLUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpHPYET YMEHHE
paboTaTh ¢ HMCTOYHUKAMH, HCIOJNb30BaTh JOCTH)KEHUS COBPEMEHHOM HaykKHu (Hampumep,
UCTIOJIb30BATh JOCTHKEHHSI apXHUBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pelIaTh MOCTaBICHHbIE 33Jayd, oO0pabareiBaTh M 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMEET psAJ OpPraHU3al[MOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIMSIMHU
MIOMOJXKET CTYZECHTaM IPaBUIBHO OPraHU30BaTh CBOIO YUEOHYIO M HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCSI KOHTPOJIbHAs padoTa.
Ona mpegycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOlIeHHOW NpopaOOTKU AUCIUITNHEL.

KonrponbHast paboTa BBINONHAETCS CTYJCHTaMH B COOTBETCTBHHM C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KourponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzienamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [lo okoHuaHuM cOopa M U3yUEHHs JIUTEPATYpPhl M UCTOYHUKOB CIIEAyeT
IIPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue Mi1aHa — Ba)kKHAs 4YacTh paOOTHI HAJ TEMOIA.
[Tnan npexacraisier co0oi MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpBIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JIOJDKEH ObITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOH.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJE, HO
00s3aTeNIbHBIM YCIIOBHEM TMPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomKHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOAIIYIO U3 HECKOJIBKHX Pa3/IeIOB WK naparpados, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHNN HEOOXOIMMO KPAaTKO PACKPBITh 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIro BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUNCICHHIO
MCIOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClIeyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4YeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WIN pa3JieioM B OCHOBHON YacTH paboThI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEp)KaTh aHAJM3 PAacCMAaTPHUBAEMbIX BOIIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH paboOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOJAPOOHO U TITyOO0KO
M3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHUS KOHTPOJIBHOM paboThl cielyeT WUTIOCTPUPOBATh IPUMEpPAaMH U3 JIUTEPATYPHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
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JTUTEpaTypy U UCTOUYHUKU. B 3aKiIr0oueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH U TMPAKTHYECKOW pa3paboTKu BOMpPOcOB. CIHMCOK MCTOYHUKOB U JIMTEPATYPHI
IpeacTaBisieT co0oi MepeyeHb HCHOJIB30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIHAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.

IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)
HuctmmuinHa «PerynupoBanue JTOKYMEHTAIMOHHOTO OOECIICUEHUsl YIpaBICHHUS B

aJIMUHUCTPATUBHBIX  pErJIaMEHTax» peanusyercs Ha (akynbTeTe apXUBOBEACHUS U
JTOKYMEHTOBeIeHUs Kaeapoil JOKyMEeHTOBeIeHHs, ayJHOBU3YyalbHBIX U HAyYHO-TEXHHUUECKUX
apXUBOB.
[{enp IUCHUIUIMHBI — IOATOTOBUTH CHEIMAINCTA, BIAJCIONIET0 METOAAMH aHAJIN3a HOPMaTUBHO-
IIPABOBBIX U METOJNYECKUX JOKYMEHTOB C IMO3ULIUU JOKYMEHTOBEICHUS.
3ana4uu TUCHUIUIMHBL
— Iloka3aTh HCTOPUYECKYIO 3aKOHOMEPHOCTH MOSIBICHUSI aAMUHUCTPATUBHBIX PETJIAMEHTOB
KaK 3Tala peajan3aluy nporpammsl «nekTpoHHoe [IpaBuTenscTBoy.
— M3yunTh 3aKOHOAATEIBHO-TIPABOBBIE AKTHI MO Pa3pabdOTKE PEeriaMeHToB
—W3y4unth MeTObI, IPUMEHSIEMbIE TIPU AHAJIN3€ HOPMATHUBHBIX JOKYMEHTOB.
JlucuumuinHa HanpaBieHa Ha pOpMUPOBaHHUE CIIETYIONUX KOMITETCHITUNA:

[1K-1. Brageet HaBbIKaMu pa3pabOTKH U BHEAPEHUS JTIOKATbHBIX HOPMATUBHBIX aKTOB 110
JOKYMEHTAIMOHHOMY 00€CIICUEeHHUIO YIIPABICHHS B OPTaHU3AIMAX PA3TUYHBIX OpraHU3alMOHHO-
paBoBBIX GOpM U GOPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpraHax M OpraHax MeCTHOTO
caMOyTIpaBJICHHUS;

ITK-9. CriocobeH ocymecTBIsATh periaMeHTAIHIO MTPOIIECCOB MOAPa3AeICHUN OpraHu3auy U
pa3pabarbIBaTh aAMUHUCTPATHUBHBIC PETIAMEHTHI B TOCYAAPCTBEHHBIX M MyHULIUTIATBHBIX
opraHax.

B PE3YIbTATC U3YUCHUA JUCHUIIJIMHBI CTYACHT NOJI?KCH 3HATh:

- CTPYKTYpPY TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYHIpAaBJICHHUsS, OpraHU3alul
pa3nu4HbIX (POpM COOCTBEHHOCTH, HOPMATHBHO-TIPABOBBIE aKTHl B c(hepe TOKYMEHTALMOHHOTO
o0ecrieyeHus yrpaBieHUs;

- IpaBuJIa pa3pabOTKU JIOKAIBbHBIX HOPMAaTUBHBIX aKTOB, UX CTPYKTYPY U COJIECpIKaHUE;

- TIOPSZIOK BBEJEHHS B JICHCTBHE JOKAJIbHBIX HOPMATHUBHBIX aKTOB II0 JIOKYMEHTAlIMOHHOMY
00€eCIIeYeHNIO YIPaBJICHUS B TOCYAaPCTBEHHBIX OpTraHax, OpraHax MECTHOI'O CaMOYIPAaBJICHUS U
OpraHU3aIMAX PA3TUYHBIX OPraHU3alMOHHO-TIPaBOBBIX ()OpM U (HOpM COOCTBEHHOCTH;

- TEOPHUI0 TPOLECCHOTO YIPABICHHUS, METOJIUKY MPOCKTHPOBAHUS IPOLECCOB M CHUCTEM
yIpaBJICHUS TOKYMEHTaMU;
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- IpaBWJIa pa3pabOTKU JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB B T'OCYJIaPCTBEHHBIX OpPraHax, OpraHax
MECTHOTO CaMOYIPAaBJICHUS U OPraHU3alUAX pa3IMIHbIX (HOpPM COOCTBEHHOCTH;

- METOAMKY OIICHKH >(QQEKTHUBHOCTH YIPABICHUECKUX IPOLIECCOB M CHCTEM YIPABICHUS
JOKYMEHTaMHU.

B pesynbprare nuzydeHus JUCHUIUIMHBI CTYACHT JOJKEH YMETh:

- aHAJIM3MPOBATH NPABOBBIC aKThl B c(epe JOKYMEHTAIMOHHOTO OOecreueHHs! YIpaBiIeHUs U
BBISIBJISATH BUJIOBOH COCTaB 00s3aTEIbHBIX JIOKATbHBIX HOPMAaTUBHBIX aKTOB;

- paspabaTbIBaTh JIOKAJIbHbIE HOPMAaTHBHBIE aKThl B c(hepe TOKYMEHTALMOHHOTO O0ecredeHus
yIpaBJIEHUS] B COOTBETCTBUU C JICHCTBYIOIIMMH NPABOBBIMH AKT;

- BHEIPATH JIOKAJIbHbIC HOPMAaTUBHBIC aKThI;

- TNPUMEHSATh TEOPETUUYECKHE M METOJOJIOTHYECKHE 3HAHUS IMPH MPOCKTUPOBAHUM CHUCTEM
yTpaBJICHUS IOKYMEHTaMHU B TIPAKTUUECKOM NeSATEIbHOCTH;

- IPUMEHSATH TEOPETHUYECKUE 3HAHUS TP pa3pabOTKe JOKAIbHBIX HOPMATUBHBIX aKTOB;

- ONpeneysATh KOMIUIEKC MEp IO COBEPIICHCTBOBAHUIO YIIPABICHUYECKUX MPOIECCOB M CHUCTEM
yIpaBJICHUS TOKYMEHTaMH.

B pesynbrare u3ydeHus AUCHUIUIMHBI CTYACHT J0JDKEeH 001a1aTh HaBbIKAMMU:

- HaBBIKAMU TPHMEHEHHs OOIIErOCyJapCTBEHHBIX HOPM B cdepe JAOKyMEHTAIMOHHOTO
o0ecrieyeHus yrpaBiieHUs IPH pa3padOTKe JIOKAIbHBIX HOPMAaTUBHBIX aKTOB,;

- HAaBBIKAMHU IIOATOTOBKH IIPOCKTOB JIOKAJIbHBIX HOPMATHBHBIX aKTOB, HUX COIVIaCOBaHUSA U
YTBEPXKICHUS;

- HaBBIKAMU MEPEPadbOTKU M aKTyaJH3alMH JTOKAIbHBIX HOPMAaTUBHBIX aKTOB;

- HaBbIKaMH Pa3pabOTKU PEriJaMeHTOB MPOLIECCOB;

- HABBIKAMU ITPOCKTUPOBAHUS IIPOLIECCOB U CUCTEM YIIPABJICHUS JOKYMEHTAMU;

- HaBBIKAMM COBEpPIICHCTBOBAHUS YIIPABICHYECKUX IIPOLECCOB M CHUCTEM YIIPaBICHUS

JOKYMEHTaMH ¢ IPUMEHEHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA.

[To qucummuinHe (MOYJIIO) IPelyCMOTPEHA MPOMEXKYTOUHAs aTTecTaus B popme
3a4eTa C OLIEHKOW B 7 cemMecTpe.

O6H_IaSI TPYAOCMKOCTb OCBOCHUS JUCHUIIJIMHBI COCTABJIACT 3 3ayeTHEIE CAUHHUIBI.



